
 
 

            OPTIONAL INFORMATION FIELDS 
 
 
Within the GHIN service, member clubs have the use of optional information fields.  The SCGA currently uses and positions your 
club to track and save the fourth of four fields for a member’s telephone number.  That leaves three optional information fields 
available for club use – such as cell phone number; or a spouse’s name; or a shirt size or ???   Here’s how to set them up: 
 
When you log into GHP Online Club, go to Club Setting and GHP Preferences: 

 
 
Depending on how your club is set up, you will see one of two screens. 
 
 
 
If you see this screen, go to section GHP Online Settings, go to the Management tab and open it.  Set up the fields as desired and 
click on Save.  In this example, we added Cell Phone and Spouse’s Name: 

 
 
 
 
 
 



Or, if you see the screen below, go directly to the Optional Fields tab and open it. Set up the fields as desired and click on Save 
Only. In this example, we added Cell Phone and Spouse’s Name: 

 
 
Go to the club roster and open up a member’s file.  Open the Optional Fields tab under Golfer Information.  Enter the 
information and Save. In both examples, we added Cell Phone and Spouse’s Name 

 



To retrieve the information, go to Reports. 

 
 
Go to Club Roster and under Report Output Columns, choose the items in the Available Columns that you would like to move 
under the Display Columns and run the report.  You will have the option to export the report in various methods. 
 

 


